Please note there is a new AF Form 40a -- dated 1 May 03.  Please use this new version

when completing IDTs -- the old form is obsolete.

Thanks -

Julie

I have just started approving next years annual tour requests and have noticed several problems.

1.  All annual tours are for a period of 12 days -- up to 14 can be approved with justification for your active duty supervisor.

2.  If you split an annual tour, weekends cannot be included UNLESS I have written justification from your active duty supervisor that weekend work is available, directed and that the member will be supervised.  This also includes all

holidays and AFMC family days.

3.  You may split your tour a maximum of 3 times if travel is involved . . . we also need strong written justification from

the active duty supervisor if the tour is going to be split with travel involved.

4.  You may split your tour 12 times if no travel is involved (local area reservists).

5.  If you require a rental car, the attached rental car justification form must be filled out prior to your orders being

published.  You must fill this out completely, forward it to this office for approval, then we will in turn forward it to

HQ ARPC for their final approval.  This must be done well in advance of your tour in order for rental car to be authorized

on your orders.  ARPC will NOT amend orders to include rental car authorization.

If you have not completed your Physical and Dental for this year they will not allow you to be paid after Dec 31, 2003.  Call ARPC (800-525-0102) to confirm they have it if you have sent it in. ARPC has been known to have lost several Physicals already. Also if you have done it note the date and make sure you get the next RCPHA and Dental forms in to ARPC before 12 months is up.

